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1. O0mue noJioKeHus

1.1. Hacrosiiiee mnosioxkenue pazpabotaHo s MyHUIIUNIANBHOTO OHOKETHOTO
JOIIKOJILHOTO oOpa3oBaTeiabHOro yupexknaeHus Jlerckuit cam Ne 257 (mamee mo
TEKCTY — YUPEKIEHUE) C IEIbI0 OpPTaHMU3aIliy U MPOBEACHHS METOIUYECKOU U
MPaKTUYECKOM paboOThl MO HKCIEPTU3E I[EHHOCTH JOKYMEHTOB, BKJIIOYas
YIOPABJICHUECKYIO U APYTYI0 CHEHHATbHYIO JOKYMEHTAIIMIO, MOJArOTOBKE HX K
nepejaye Ha apXUBHOE XpaHEHHE.

1.2. DxcneptHas komuccus (nanee no tekcty — JK) sBusieTcs: coBemaTeabHbIM
OpraHoM, HMMEIOUIUM MpaBO NPUHUMATh PEIICHHS, KOTOPhIE BCTYMAIOT B CUITY
MOCJI€ YTBEPXKIICHUS UX PYKOBOJUTEIEM Y UPEKICHUS.

1.3. DK Ha3HauaeTcss MpPUKA30M PYKOBOAUTENS YupexacHUs, pabOTalOMMX C
nokymeHTaiueit. B cocrap OK B 00s3aTenbHOM TOpsAJIKE BKIIIOYAaETCS paOOTHUK,
OTBETCTBEHHBIN 32 OPraHU3aLNIO JEIONPOU3BOICTBA.

1.4. B cBoeit nestenbHocTH DK pykoBoacTByeTcss DefepalibHbIM 3aKOHOM OT
22.10.2004 roma Ne 125-®3 «O6 apxuBHOM pene», OCHOBHBIMH IpaBHJIAMU
paboThl apXMBOB U OpraHu3alui, o100peHHbIMU penienneM Koiserun Pocapxupa
or 06.02.2002 roma, TUNOBBIMH M OTPACIEBBIMH IIEPEUYHSIMHU JIOKYMEHTOB,
00pa3yoIuXCs B ASSITEIbHOCTA OpraHU3aluii, COOTBETCTBYIOLIUMHU HOPMATHUBaMU
N0 JOKYMEHTAalMOHHOMY  OOECIEUYEHHUIO0  YNPaBIEHYECKOM  JIESITEIbHOCTH,
HOMEHKJIATypou Jen YUpexKAEeHUs, HWHCTPYKIMEH IO JIeJONPOU3BOACTBY,
IpUKa3aMu PyKOBOIAUTENS Y UpPEXKICHUSI, HACTOSIIUM MOJIO)KEHHEM.

2. 3agaum IKCNEPTHOI KOMHUCCHU
OcHoBHBIMHU 3a71auamMu DK sgBISIOTCH:

2.1. Opranuzaius ¥ MPOBEICHUE DKCIEPTU3bI [IEHHOCTH JIOKYMEHTOB Ha CTaJvU
JIEJIONPOU3BOACTBA MPU COCTABJICHUM HOMEHKJIATYphl I W B IPOIECCEe
dbopmupoBaHuUs €.

2.2. Opranuzaiys ¥ MPOBEICHUE AKCIEPTU3bI [IEHHOCTH JIOKYMEHTOB Ha CTAaJIMU
MOJATOTOBKM UX K MEpeaade B apXuB Y UPEKIACHUSI.

2.3. Opranmsaiys 1 NpoBeJeHHE 0TOOpa U MOATOTOBKM JOKYMEHTOB K Tepenade
Ha MOCTOSIHHOE XpPaHEHWE B TOCYIApCTBEHHBIN UM MYHUIIUTTAIbHBIA apXUB.

3. OcHOBHBIC QPYHKIMHU

B cootBeTcTBUU ¢ 0OCHOBHBbIMU 3a/1ayaMu DK BbINOSHAET cieayromue QyHKIUM:



3.1. Opranusyer U NPOBOJUT €KETOIHBIN 0TOOP JeN U TOKYMEHTOB ISl XpaHEHHSI
¥ BBIACTICHUS K YHUUYTOXECHHUIO.

3.2. PaccmarpuBaeT M COIJIACOBBIBAET HOMEHKIATYpPYy JAEJ, HWHCTPYKLHUIO IIO
JIETIONPOU3BOJICTBY, OMHUCH JIeJI MOCTOSSHHOTO U BpeMeHHOro (cBbime 10 jer)
XpaHEHHUsI, B TOM YHUCJIE 110 JUYHOMY COCTaBY, aKThl O BBIICICHUU K YHUUTOKEHUIO
Jied, HE TMOJUIeKAIUX XPAHEHUI0, yTepe M HEUCHPABUMBIX MOBPEXKICHUSIX
JIOKYMEHTOB U JIE]I.

3.3. OpranuzyeT H MPOBOJHUT KOHCYJNbTALIMH, YYACTBYET B MPOBEACHHUU
MEPOIPUITHIA MO MOBBILICHUIO KBadudukanuu padotHukoB JIOY mo Bompocam
paboThI ¢ JOKYMEHTaMHU.

4. IIpaBa

OK s pemieHus CTOSIIMX NEpen HEW 3aJad U BO3JIOKEHHBIX Ha Hee (DYHKIIMIA
UMEET IPaBoO:

4.1. PexoMeHmoBaTb K  YTBEPKICHHIO  PYKOBOAUTEIEM  YUpEKIACHUS
corsacoBanHble DK omucu Aen MOCTOSHHOTO XPaHEHHUs U MO JUYHOMY COCTaBy, B
TOM 4YHCIE€ JIMYHBIX JIeJl YBOJEHHBIX PAOOTHHKOB, HWHCTPYKIIUIO IO
JEJONPOU3BOACTBY, HOMEHKIIATYPY AEIL.

4.2. IlpuBnekaTb AJiE PaAcCCMOTPEHUS OTAEJIBHBIX BOMNPOCOB W MpPUIJIAIIATH Ha
3acellaHusl COTPYAHUKOB Y UPEKACHUSI, TPEACTABUTENICH BBIIECTOSIIIIUX OPTAHOB U
COOTBETCTBYIOIIETO rOCYJapPCTBEHHOTO UM MYHUIIUIIAIBHOTO ApXHBA.

4.3. 3anpammBaTh OT paOOTHUKOB YUpEXKACHUS CBEICHUS, HEOOXOIUMBIE IS
pabotel DK, ¢ yueroM oOecrieueHHs] BBITIOJIHCHHUS BCEX BO3JIOKEHHBIX Ha HEe
3a/1a4 U QyHKUIHUH.

5. Opranu3anusi paéoThl

5.1. [HdearenbHocTh OK oOCylIECTBISETCI B COOTBETCTBUH C YTBEPKIACHHBIM
TOJIOBBIM IJIAaHOM PaOOThl Y UpekICHUS.

5.2. 3K co3bIBaeTcs 1Mo Mepe HeOOXOJUMOCTH.

5.3. Cexperapp OK (COBMECTHO ¢ 3aMHTEPECOBAHHBIMH PAOOTHUKAMMU)
o0ecrieuynBaeT CBOCBPEMEHHYIO MOATOTOBKY JOKYMEHTOB JUIsl PACCMOTPEHHUS Ha
3acemanusix OK, CO3bIB B COOTBETCTBUM C IUIAHOM pabOThl 3acedaHHi.
[ToaroToBlIeHHBIE JOKYMEHTHI JOBOJSATCS CEKpeTapeM 10 cBeacHus dieHoB DK u
MPUTJIAICHHBIX 32 3 JIHS JI0 3aceAaHusl.



5.4. OK npaBoMOYHa MPUHUMATH PELIECHUS NPU HAIUYMU HE MEHEE MOJOBUHBI
YICHOB €€ COCTaBa.

5.5. 3acemanuss DK mnportokonupyrorcs. PemieHuss MpUHUMAIOTCS MO KaXIOMY
00Cy>KIaeMOMy BOIPOCY (TOKYMEHTY) OONBIIMHCTBOM TOJOCOB MPUCYTCTBYIOIINUX
Ha 3aceflaHuu wieHoB. [lpu paszjgeneHud roiocoB MOpoBHY mpencenarens DK
MUMEET TMPaBO PEIIAOIIEro rojoca. B HEOOXOAMMBIX ClTydasx pelieHue MpUHUMACT
PYKOBOJMTEIb Y UpEKICHUS.

Oco0oe MHEHHUE YJICHOB KOMUCCUH M MPUTJIAMIEHHBIX OTPaXKal0TCA B MPOTOKOJIAX
WIH NIPUJIaraéMbIX K HUM 3aKIH0UYECHUSX.

5.6. Ilporokonel DOANMCHIBAIOTCA IpencenaresneM U cekperapeM OK u
YTBEPKJIAKOTCS pyKoBoauTeneM YupexzaeHus. Ilociie yTBepkaeHHs TPOTOKOJIOB
3acenannii DK IpUHATBIE PEIICHNS TOBOASATCS A0 UCIIOJHUTEIEH.

5.7. Cexperapp OK OCYyIIECTBISIET KOHTPOJb 3a BBIIOJHCHUEM MPUHSITHIX
pELIeHU, Y4eT U OTYETHOCTh 0 pabdore DK, BeneT Aelonpou3BOACTBO U UMEET
paBo TpeOOBaTh OT PaOOTHUKOB YUPEKIAEHUS CBOEBPEMEHHOTO MPE/ICTABICHUS
JIOKYMEHTOB, IOJUIEKAIUX PACCMOTPEHUIO HA 3aCEaHUSAX.

5.8. Ilpencenarens pyKOBOAMUT AEATEIBHOCTHIO DK M HECET OTBETCTBEHHOCTH 3a
BBITIOJTHEHHE BO3JI0’KCHHBIX Ha HEE 3a/ad.

[Ipencenatens DK wuMeeT mnpaBo CO3BaTh BHEIUIAHOBOE 3aCEHAaHUE, €CIIH
BO3HUKHYT BOIPOCHI, TPEOYIOIINUE ONEPATUBHOTO PEIICHUSI.



